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How to order vaccine 

This information is OFFICIAL 

 

1. Navigate to the Supply Dashboard.  

 

 

 
 
 
 

2.  Select a vaccine product from the Manage Supply section. 

 

 
3. Click Order Vaccine. 

 

 

 

 

 

 

 

 
 
 
 

📌 Note 

Button available to provide users only. 
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4. Enter total number of doses that you would like to order, select a delivery date and click 

Submit. We recommend ordering vaccine in small quantities over multiple deliveries to 

support management of vaccine shelf-life. 

 

 
 
 

 
 
 
 
 
 

 

• You can only order vaccine within your total allocation (visible in column Total 

Allocation).  

• You must be stocktake compliant to order vaccine.  

• You can order up to 60 days in advance. Only available delivery dates will be 

visible. If a date is not visible, this is because it has reached maximum capacity for 

that day.  

 

 
5. Wait for the green Edits successful applied button to appear at the top of the page. 

 

 
 
 

📌 Note 
 

This must be in multiples of the vaccine pack size.  
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6. You will then see your order appear in the Orders section. The order is confirmed but it 

will show as Requested until three days before the delivery date.  

 

 

 
 

 

7. You can cancel the order up until the edit deadline.  

 


